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RECRUITMENT RULES FOR THE POST OF JR. ADMINISTRATIVE OFFICER/

ASSISTANT IN CCRH
1. Name of Post Jr. Administrative Officer/ Assistant
Note: Sr. most Assistant will be entrusted with the
supervisory functions and designated as Jr. Administrative
Officer.
2. No. of posts 10 {Jr. Administrative Officer - 2 /Assistant -08)
*Subject to variation depending on workload.
3. Classification Group - ‘B’
4, Scale of Pay PB - 2 (Rs. 9300- 34800)+ GP Rs. 4200/-
5. Whether selection post or | Selection
non- Selection post
6. Age limit for direct recruits | 30 years (Relaxable for Government servants in accordance
with the instructions or order issued by the Central
Government)
7. Educational and other Essential:
qualifications required for 1. A Degree from a recognised University/ Institution.
direct recruits 2. 05 years’ experience as UDC or equivalentin a
Government/ Semi-Government Department/
autonomous body/ PSU
8. Whether age and No
educational qualifications
prescribed for direct
recruits will apply in the
case of promotees
9. Period of probation, ifany | 2 years
10. | Method of recruitment 100% by promotion failing which by deputation and failing
whether by direct both by direct recruitment.
recruitment or by
promotion or by
deputation/ transfer and
percentage of the
vacancies to be filled by
various methods
11. In case of recruitment by Promotion

promotion/ deputation/
transfer, grades from
which promotion/
deputation/ transfer to be
made

UDCs with 10 years of regular service in the grade or UDC with
combined service of 18 years as LDC and UDC with minimum 3
years’ service as UDC.
Deputation
Officers under the Cental Govt./ Central Autonomous Bodies/
State Govt/ PSU.
(a){i) holding analogues posts on regular basis in the parent
cadre/ Department

OR-
(ii) with 10 years regular service in post PB-2 with GP Rs.
2400/- or equivalent in the parent cadre/ department

Notel:- The period of deputation including the period of
deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other
organization/ department of the Central Government, etc.
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shall ordinarily not exceed three years.

Note2:- The maximum age-limit for appointment by
deputation shall be not exceeding 56 years as on the closing

date of receipt of applications by the Council
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Composition of DPC/
Selection Committee

4 Director General, CCRH - Chairman

ii.  Two experts to be nominated by DG — Members

iii. Representative of SC/ ST - Member
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